
lwtf]kq bnfn Joj;foLn] /fVg' kg]{ ljj/0f tyf k|ltj]bgsf] 9fFrf 

 

!= sfg"gL Joj:yf   

 lwtf]kq ;DaGwL P]g, @)^# sf] bkmf && adf]lhd nufgLstf{sf] klxrfg, vl/b lqqmL 

cfb]z, s/f/ gf]6 tyf n]gb]g ;DaGwL Joj:yf M 

-!_ lwtf]kq Joj;foLn] lwtf]kq sf/f]af/ ug'{cl3 ;DalGwt nufgLstf{sf] kl/ro 

lng], u|fxs vftf vf]Ng], /sd n]gb]g ug]{ tyf sf/f]af/ ;DaGwL Aoj:yf tf]lsP adf]lhd 

x'g]5 . 

-@_ s'g} klg lwtf]kq Joj;foLn] lwtf]kq v/Lb, laqmL jf ljlgdo ;DaGwL s/f/ 

u/]kl5 csf]{ lbgsf] ahf/ aGb x'g' cufj} s/f/ gf]6 agfpg' kg]{5 / To:tf] gf]6df ;f] lwtf]kq 

Joj;foLn] Ph]06sf] ?kdf s/f/ u/]sf] eP s/f/ gf]6sf] ;Ssn k|lt ;DalGwt u|fxsnfO{ lbg' 

kg]{5 / cfk\mg} nflu s/f/ u/]sf] eP s/f/ gf]6df ;f] s'/f pNn]v u/L cfkm";+u /fVg' kg]{5 . 

-#_ pkbkmf -@_ adf]lhdsf] s/f/ gf]6df b]xfPsf s'/fx? ;d]t pNn]v ug' kg]{5 M 

 lwtf]kq Joj;fosf] lsl;d / To:tf] Joj;fo ;+rfng ug]{ 7fpF,  

 lwtf]kq Joj;foLn] cfkm} d'Vo eO{ sfd u/]sf] eP ;f] sf] ljj/0f,  

 s/f/ gf]6 lbg'kg]{ JolQmsf] gfd / 7]ufgf,  

 s/f/ ePsf] ldlt / s/f/ gf]6 tof/ u/]sf] ldlt,  

 lwtf]kqsf] ljj/0f / kl/df0f,  

 lwtf]kqsf] k|lt OsfO{ d"No,  

 s/f/ cGtu{t ltg'{kg]{ k|ltkmn ;DaGwL ljj/0f,  

 s/f/ cGtu{t ltg'{kg]{ sldzgsf] /sd jf b/,  

 s'g} b:t'/ nfUg] eP To:tf] b:t'/sf] b/ tyf tT;DaGwL ljj/0f,  

 lx;fa /fkm;fkm x'g] lbg,  

 tf]lsP adf]lhdsf] cGo s'/fx? . 

 

 lwtf]kq ;DaGwL P]g, @)^# sf] bkmf &* adf]lhd lwtf]kq Aoj;foLn] /fVg kg]{ lx;fj 

-!_ lwtf]kq Joj;foLn] lx;fa tyf clen]v /fVbf cfkm"n] u/]sf] lwtf]kq sf/f]af/ 

;DaGwL kof{Kt ?kdf k'i6L x'g] u/L cfkm"n] u/]sf] sf/f]af/sf] cfly{s l:ylt :ki6 b]lvg] u/L 

/fVg' kg]{5 . jf;nft tyf gfkmf gf]S;fg lx;fa tof/ ubf{ oyfy{ b]lvg] u/L /fVg' kg]{5 . 

-@_ lwtf]kq Joj;foLn] pkbkmf -!_ adf]lhd /fv]sf] lx;fa tyf clen]vaf6 k|i6 

?kdf cnu b]lvg] u/L lwtf]kq v/Lb ug{ rfxg] cfkm\gf] u|fxsn] lwtf]kq v/Lb laqmL ug{sf 

nflu a'emfPsf] /sd tyf lwtf]kqsf] lx;fa / clen]v tf]lsP adf]lhd a]Un} /fVg' kg]{5 . 



-#_ pkbkmf -!_ jf -@_ adf]lhd /flvPsf] lx;fa tyf clen]v / tt\;DaGwL 

cfly{s ljj/0f tyf k|ltj]bgx? lwtf]kq Joj;foLn] tf]lsP adf]lhd tof/ u/L /fVg' kg]{5 . 

-$_ o; bkmf adf]lhd /flvPsf lx;fa tyf clen]vx? af]8{ jf af]8{af6 lgo'Qm 

ePsf] lg/LIfs jf n]vfk/LIfsn] jf ;DalGwt lwtf]kq ahf/n] lg/LIf0f ug{ jf hfFRg rfx]df 

kl5 ;lhn};+u hfFRg jf lg/LIf0f ug{ ;lsg] u/L lwtf]kq Joj;foLn] /fVg' kg]{5 . 

 

 lwtf]kq ;DaGwL P]g, @)^# sf] bkmf *@ adf]lhd lx;fj tyf ljj/0f k]z ug'{kg]{  

-!_ lwtf]kq Joj;foLn] cfly{s jif{ ;dfKt ePsf] tLg dlxgfleq cl3Nnf] cfly{s 

jif{df lwtf]kq Joj;fo u/]sf] ;+rfng ljj/0f :ki6 b]lvg] u/L cl3Nnf] cfly{s jif{sf] 

n]vfk/LIf0f ePsf] gfkmf gf]S;fgsf] lx;fa, jf;nft / gub k|jfx ljj/0f tyf cGo cfjZos 

cfly{s ljj/0fx? af]8{ ;dIf k]z ug'{ kg]{5 . 

-@_ pkbkmf -!_ adf]lhd lx;fa tyf ljj/0f k]z ug{ g;s]df ;f] sf] dgfl;j 

dflkmssf] sf/0f v'nfO{ Dofb yksf] nflu af]8{ ;dIf lwtf]kq Joj;foLn] lgj]bg lbPdf af]8{n] 

tLg dlxgf;Dd Dofb yk lbg ;Sg]5 . o;/L Dofb ylkPsf] ;doleq klg To:tf] lx;fa tyf 

ljj/0f k]z gu/]df af]8{n] To:tf] lwtf]kq Joj;foLnfO{ kfFr xhf/b]lv kRrL; xhf/ ?k}ofF;Dd 

hl/jfgf ug{ ;Sg]5 . 

-#_ pkbkmf -!_ jf -@_ df h'g;'s} s'/f n]lvPsf] eP tfklg Dofbleq 

n]vfk/LIf0f x'g g;s]sf] sf/0faf6 lx;fa tyf ljj/0f k]z ug{ g;Sg] lwtf]kq Joj;foLn] 

kl5 n]vf k/LIf0f eO{;s]kl5 jf:tljs lx;fa tyf ljj/0f a'emfpg] u/L n]vfk/LIf0f e} 

g;s]sf] lx;fa tyf ljj/0f a'emfpg  ;Sg]5 . 

 

 lwtf]kq Joj;foL -lwtf]kq bnfn, lwtf]kq Aofkf/L tyf ahf/ lgdf{tf_ lgodfjnL, @)^$ 

sf] lgod @* adf]lhd u|fxssf] cfb]z btf{ ug'{kg]{  

  -!_ lwtf]kq bnfnn] u|fxsaf6 cfb]z k|fKt u/L To:tf] cfb]z btf{ u/]/ dfq 

sf/f]af/ ug{' kg]{5 .  

-@_ lwtf]kq bnfnn] pklgod -!_ adf]lhd btf{ ePsf] u|fxssf] cfb]z adf]lhd 

sf/f]af/ ubf{ d"No tyf ;do k|fyldstfsf] cfwf/df ug'{kg]{5 .  

 

 

 

 



 lwtf]kq Joj;foL -lwtf]kq bnfn, lwtf]kq Aofkf/L tyf ahf/ lgdf{tf_ lgodfjnL, @)^$ 

sf] lgod @( adf]lhd u|fxssf] clen]v /fVg'kg]{  

-!_ lwtf]kq bnfnn] u|fxssf] nflu sf/f]af/ ug'{ cl3 JolQm jf ;+:yfut 

u|fxssf] qmdzM cg';"rL–!@ jf cg';"rL–!# adf]lhdsf] 9fFrfdf k"0f{ ljj/0f ;lxtsf] clen]v 

/fVg'kg]{5 .  

-@_ pklgod -!_ adf]lhd clen]v /fVg] ;dodf lwtf]kq bnfnn] lwtf]kqsf] 

d"Nodf x'g;Sg] ptf/ r9fj tyf ljleGg k|s[tLsf hf]lvdx?sf ;DaGwdf u|fxsnfO{ hfgsf/L 

u/fpg' kg]{5 . 

 lwtf]kq Joj;foL -lwtf]kq bnfn, lwtf]kq Aofkf/L tyf ahf/ lgdf{tf_lgodfjnL, @)^$ 

sf] lgod #) adf]lhd a}+s dfkm{t /sd n]gb]g ug'{kg]{M 

lwtf]kq bnfnn] u|fxs;+u lwtf]kq ;DaGwL sf/f]af/ ubf{ a}+s dfk{mt dfq /sd 

n]gb]g ug'{kg]{5 .  

 lwtf]kq Joj;foL -lwtf]kq bnfn, lwtf]kq Aofkf/L tyf ahf/ lgdf{tf_lgodfjnL, @)^$ 

sf] lgod #! adf]lhd u|fxssf] /sd tyf sfuhftsf] k|of]u  

-!_ lwtf]kq bnfnn] s'g} u|fxssf] /sd, lwtf]kq tyf sfuhft cfˆgf] nflu jf 

cGo u|fxssf] nflu k|of]u ug{ kfpg] 5}g .  

-@_ lwtf]kq bnfnn] lwtf]kq sf/f]af/ u/]kl5 k|fKt u/]sf] /sd, lwtf]kq jf 

sfuhft To;/L k|fKt u/]s} lbg jf ef]lnkN6;Dd ;DalGwt kIfnfO{ a'´fpg' kg]{5 .  

-#_ lwtf]kq bnfnn] k|To]s u|fxssf] lwtf]kq sf/f]af/ ;+u ;DalGwt k|df0fkq 

tyf /sdsf] lx;fa :ki6 b]lvg] u/L 5'§f5'§} clen]v /fVg'kg]{5 .  

 lwtf]kq Joj;foL -lwtf]kq bnfn, lwtf]kq Aofkf/L tyf ahf/ lgdf{tf_lgodfjnL, @)^$ 

sf] lgod ## adf]lhd sf/f]af/ Joj:yf tf]lslbg ;Sg]  

-!_ ;/sf/L C0fkq tyf cGo laz]if lsl;dsf lwtf]kq sf/f]af/ ;DaGwdf 

cfjZostf cg';f/ af]8{n] ;do ;dodf yk Joj:yfx? tf]lslbg ;Sg]5 .  

-@_ lwtf]kq bnfnn] u|fxsaf6 sf/f]af/ cfb]z k|fKt ug]{, u|fxs vftf vf]Ng], 

dflh{g sf/f]af/ ug]{ nufotsf laifodf u|fxs;+u ug{'kg]{ ;Demf}tfsf ;DaGwdf ;do ;dodf 

af]8{n] cfjZos Joj:yf tf]lslbg ;Sg]5 .   

 



 lwtf]kq Joj;foL -lwtf]kq bnfn, lwtf]kq Aofkf/L tyf ahf/ lgdf{tf_lgodfjnL, @)^$ 

sf] lgod #$ adf]lhd lx;fj lstfj / clen]v b'?:t /fVg'kg]{  

-!_ lwtf]kq bnfn, lwtf]kq Jofkf/L tyf ahf/ lgdf{tfn] cfk"mn] u/]sf] lwtf]kq 

sf/f]af/, ;f]sf] lx;falstfa tyf u|fxs ;DaGwL clen]v :ki6 / oyfy{ ?kdf b]lvg] u/L 

cBfjlws ?kdf /fVg'kg]{5 .  

-@_ lwtf]kq bnfn, lwtf]kq Jofkf/L tyf ahf/ lgdf{tfn] k|rlnt sfg"g adf]lhd 

tf]lsPsf] 9fFrf / n]vfdfg cg';f/ n]vf /fvL gfkmf gf]S;fg lx;fj, jf;nft tyf gub k|jfx 

ljj/0f nufotsf ljQLo ljj/0f tof/ ug'{kg]{5 .  

-#_ o; lgod adf]lhd /fVg'kg]{ clen]v tyf ljj/0f cBfjlws?kdf tof/ u/L 

af]8{n] ;f] sf] lg/LIf0f tyf hfFra'em ug{ rfx]sf] avt pknAw u/fpg' ;DalGwt lwtf]kq 

bnfn, lwtf]kq Jofkf/L tyf ahf/ lgdf{tfsf] st{Jo x'g]5 .  

 

 lwtf]kq Joj;foL -lwtf]kq bnfn, lwtf]kq Aofkf/L tyf ahf/ lgdf{tf_ lgodfjnL, @)^$ 

sf] lgod #% adf]lhd k|ltj]bg k]z ug'{kg]{ 

-!_ lwtf]kq bnfn, lwtf]kq Jofkf/L tyf ahf/ lgdf{tfn] k|To]s cfly{s jif{ 

;dfKt ePsf] tLg dlxgfleq pQm cfly{s jif{sf] n]vf k/LIf0f ePsf] ljlQo ljj/0f tyf pQm 

jif{df u/]sf] sfd sf/afxL ;DaGwL jflif{s k|ltj]bg af]8{;dIf k]z ug'{kg]{5 .  

-@_ lwtf]kq bnfn, lwtf]kq Jofkf/L tyf ahf/ lgdf{tfn] k|To]s q}dfl;s cjlw 

;dfKt ePsf] tL; lbgleq ;do ;dodf af]8{n] tf]s]sf] 9fFrfdf af]8{;dIf q}dfl;s k|ltj]bg 

k]z ug'{kg]{5 / cl3Nnf] q}dfl;s k|ltj]bgdf pNn]v ePsf] s'/fx?df s'g} leGgtf cfPsf] eP 

;f] ;DaGwL hfgsf/L ;d]t pQm k|ltj]bg ;fy k]z ug'{kg]{5 . 

 

 

 

 

 

 

 

 

 



@= Joj;foLn]] clen]vsf nflu /fVg' kg]{ sfuhftx? 

 

dfyL pNn]lvt sfg"gL k|of]hgsf] nflu lwtf]kq Joj;foLn] lgDgfg';f/sf] cfjZos sfuhft 

/fVg' kg]{5 . 

 u|fxs kl/ro ljj/0f (Client Identification Form_ 

 u|fxs kl/ro–kq (Client Identity Card_ 

 cfb]z kq (Order Request Form) 

 cfb]z btf{ lstfj (Order Registration Book) 

 leqLg] / jflx/Lg] sfuhftsf] lstfj (Document's Inward-outward Book) 

 u|fxs vftf (Client's Account) 

 b}lgs sf/f]af/ ljj/0f (Daily Transaction Particulars) 

 s/f/ gf]6 (Contract Note) 

 u|fxs k]lZs vftf (Client Advance Account) 

 u|fxssf] lwtf]kqsf] df}Hbft lstfa (Stock Book of Client's Securities) 

 cGo ljj/0fx? 

   ef}r/ (Voucher) 

   n]h/ (Ledger) 

   d]df]/]G8f (Memoranda) 

   gub tyf a}+s vftf (Cash and Bank Account) 

 k/LIf0f ;Gt'ng, jf;nft, cfoJoo ljj/0f, gfkmfgf]S;fg lx;fj, tyf gub 

k|jfx ljj/0f (Trial Balance, Balance Sheet, Profit and Loss Account and 

Cash Flow Statements) 

  

 u|fxs kl/ro ljj/0f (Client Identification Form_ 

lwtf]kq Joj;foLn] gofF u|fxs -JolQm jf ;+ul7t ;+:yf_ sf] ;Gbe{df lwtf]kq 

Joj;foL      -lwtf]kq bnfn, lwtf]kq Jofkf/L tyf ahf/ lgdf{tf_ lgodfjnL, @)^$ sf] 

cg';"rL !@ / !# adf]lhdsf] u|fxs kl/ro ljj/0f k"0f{ ?kdf e/fO{ ;DalGwt u|fxssf] 

b:tvt tyf cfjZos sfuhft ;lxt ldtLa2 ?kdf /fVg' kb{5 . pQm kmf/d dfkm{t 

u|fxsnfO{ lbO{g] u|fxs kl/ro btf{ g+= -Client Registration Code_ k|To]s u|fxssf] nflu 

km/s km/s (Uniue) x'g' kg]{5 / lwtf]kq Joj;foLn] pQm u|fxssf] cfb]z sf/f]jf/ k|0ffnLdf 

k|ljli6 -Entry_ ubf{ ;f]xL u|fxs kl/ro btf{ g+= g} k|of]u ug'{kg]{5 .  

 



u|fxs kl/ro–kq (Client Identity Card_ 

 lwtf]kq Joj;foLn] k|To]s u|fxssf] kl/ro ;DaGwdf cfb]zkqdf v'nfpg'kg]{ Go'gtd 

ljj/0fx? h:t} u|fxs kl/ro btf{ g+=, u|fxssf] gfd, gful/stf g+=, afj'sf] gfd, jfh] jf 

kltsf] gfd h:tf s'/fx? pNn]v ul/Psf] kmf]6f] ;lxtsf] u|fxs kl/ro–kqsf] b'O{ k|lt tof/ 

ug'{ kb{5 . pQm kl/rokqsf] Ps k|lt u|fxsnfO{ pknJw u/fpg' kb{5 / Ps k|lt Joj;foL 

cfkm}n] ;'/lIft;fy /fVg' kb{5 . u|fxs kl/ro–kqsf] 9fFrf cg';'rL–! df tf]lsP adf]lhd 

x'g]5 . 

 

 cfb]z kq (Order Request Form) 

lwtf]kq Joj;foLn] u|fxsaf6 k|fKt v/Lb laqmL cfb]z kq k"0f{ ?kdf e/] ge/]sf] x]/L 

k"0f{ ?kdf ge/]sf] eP eg{ nufP/ dfq :jLsf/ ug'{ kb{5 / o;n] cfb]z btf{ lstfadf ePsf 

k|lji6Lx?nfO{ cfwf/ k|bfg ug'{ kb{5 . o;/L k|fKt cfb]zkq ldltj2 ?kdf Jojl:yt tj/n] 

/fVg'kb{5 . cfb]z kqsf] 9fFrf lwtf]kq ahf/sf] ljlgodfjnLdf tf]lsP adf]lhd x'g]5 . 

 

 cfb]z btf{ lstfj (Order Registration Book) 

lwtf]kq Aoj;foLn] u|fxsaf6 k|fKt v/Lb laqmL cfb]zkq cg';f/ ;f] ;DaGwL 

cfjZos ljj/0f cfb]zkq k|fKt ug]{ ljlQs} cfb]z btf{ lstfadf qmlds ?kdf btf{ ug]{ 

Joj:yf ug'{kg]{5 . o;/L btf{ ePsf v/Lb tyf ljlqm cfb]zx? sf/f]jf/ k|0ffnLdf k|lji6L ubf{ 

d"No–;do k|fyldstfsf cfwf/df ug'{ kg]{5 . k|lji6L ug{ gEofOPsf cfb]zx?nfO{ csf]{ 

lbgsf] z'?df cfb]z btf{ lstfjdf qmda2 ?kdf k"gM btf{ ug'{ kg]{5 . sf/f]jf/sf] nflu 

kfnf]df /x]sf -GTC df /x]sf_ cfb]zx?df s'g} kl/jt{g ul/g] ePdf ;f] sf] cfb]z btf{ 

lstfjsf] s}lkmotdf tyf cfb]z kqdf ;d]t hgfpg' kg]{5 . cfb]z btf{ lstfjdf btf{ ePsf 

cfb]zx? -k|lji6L ug{ gEofOPsf afx]s_ x/]s lbgsf] cGTodf lwtf]kq ahf/sf] k|0ffnLaf6 

k|fKt x'g] klJns c8{/ a's ;Fu d]n vfg' kb{5 . cfb]z btf{ lstfjsf] 9fFrf cg';"rL @ df 

tf]lsP adf]lhd x'g]5 .  

 

 leqLg] / jflx/Lg] sfuhftsf] lstfj (Document's Inward-outward Book) 

lwtf]kq Aoj;foLn] u|fxssf ;DaGwdf k|fKt x'g] tyf cGoq k7fpg] sfuhftx?sf] 

æleqLg] / aflx/Lg] sfuhftsf] lstfaÆ df cwfjlws ?kdf clen]v /fVg' kg]{5 . o; 

lstfadf clen]v /fVg] k|of]hgsf nflu lgDg sfuhftx? Tff]lsPsf 5g\ M  

 != z]o/ k|df0fkq 

 @= cfb]z kq 

 #= z]o/ bflvn vf/]h ug{ lbg] b/vf:t 



 $= vfnL x:tfGt/0f btf{ lgj]bg 

 %= s/f/ gf]6 

o; lstfj u|fxssf] sfuhftkqx? x]/L dlxgfsf] clGtddf aGb ug'{ kb{5 . pQm 

lstfjsf] 9fFrf cg';"rL # df k|:t't ul/Psf] 5 . 

 

 u|fxs vftf ( Client Account) 

lwtf]kq Aoj;foLn] u|fxssf] nflu JolQmut u|fxs vftfsf] Joj:yf ug'{ kg]{5 . u|fxs 

vftf k|To]s sf/f]af/ :ki6 b]lvg] u/L cBfjlws ?kdf /fVg' kg]{5 . lwtf]kq Aoj;foLsf] 

clen]v          -Record_ df c;/ kfg]{ sf/f]jf/ ;DaGwL ljj/0f dfq lwtf]kq Joj;foLsf] 

vftfdf /fVg' kb{5 . u|fxssf] /sd u|fxssf] vftfdf 5'§} clen]v ug'{ kb{5 / km/s a}+s 

vftfdf hDdf ug'{kb{5 h;sf] k|of]u u|fxs jf ljlgdo ahf/nfO{ e'QmfgL ug{ dfq k|of]u ug{ 

;lsg]5 . lwtf]kq Aoj;foLn]] u|fxs vftf ;fdfGo bf]xf]/f] n]vf k|0ffnL  cg'?k tof/ ug'{ 

kg]{5 . 

 

 b}lgs sf/f]af/ ljj/0f (Daily Transaction Particulars) 

b}lgs sf/f]af/ ljj/0fdf Ps lbge/sf] sf/f]af/ ePsf] ljj/0fsf] k|lji6L ug'{ kg]{5 . 

;f] sf/f]af/ dWo] v/Lb tyf ljlqm sf/f]af/sf] 5'§f5'§} ljj/0f /fVg] Joj:yf ul/g' kg]{ / b}lgs 

kmfO{lnË ug]{ Aoj:yf ug'{ kg]{ 5 . b}lgs sf/f]jf/ ljj/0fsf] 9fFrf lwtf]kq ahf/sf] 

ljlgodfjnLdf tf]lsP adf]lhd x'g]5 . 

 

 s/f/ gf]6 (Contract Notes) 

lwtf]kq Aoj;foLn] lwtf]kq ;DaGwL P]g, @)^# sf] bkmf && sf] Joj:yf adf]lhd 

sf/f]af/ ePsf] k|To]s cfb]zsf] ;f]xL lbg jf ef]nLkN6 ahf/ aGb x'g' cufj} s/f/ gf]6 tof/ 

u/L ;f] sf] gSsn k|lt cfkm"n] kmfOlnª u/L ;Ssn k|lt ;DalGwt u|fxsnfO{ lbg' kb{5 . 

s/f/ gf]6sf] 9fFrf cg';"rL $ df tf]lsP adf]lhd x'g]5 . 

 

 u|fxs k]ZsL vftf (Client Advance Account) 

lwtf]kq Joj;foLn] cfb]zkq ;Fu} s'g} lglZrt /sd k]ZsLsf] ?kdf dfu ug{ ;Sg]5 . 

o;/L u|fxsaf6 k|fKt k]ZsL /sd u|fxs k]ZsL vftfdf cnUu} clen]v ug{' kb{5 . u|fxsaf6 

k|fKt k]ZsL /sd ;f]xL lbgdf u|fxs a}+s vftfdf hDdf ul/;Sg' kg]{ 5 . pQm k]ZsL /sd 

sf/f]jf/x?sf] e'QmfgL ;dodf ldnfg ug'{ kg]{5 . u|fxs k]ZsL vftf ;fdfGo bf]xf]/f] n]vf 

k|0ffnL cg'?k tof/ ug'{ kg]{5 . o;/L k|fKt /sdx?sf] k|fKtL sfuh -Receipts_ Jojl:yt 

?kdf /fVg'kg]{5 . 



 u|fxssf] lwtf]kqsf] df}Hbft lstfa (Stock Book of Client's Securities)  

lwtf]kq Joj;foLn] u|fxssf] lwtf]kq u|fxssf] lwtf]kq df}Hbft lstfadf 5'§} clen]v 

ug'{ kb{5 . k|To]s dlxgfsf] cGTodf o; lstfa aGb ul/ leqLg] / jflx/Lg] sfuhftsf] 

lstfjsf] lwtf]kq ;Fu ldnfg ug'{kg]{ 5 . o; lstfasf] 9fFrf cg';"rL % df k|:t't  ul/Psf] 

5 . 

 

 cGo ljj/0fx? 

k|rlnt P]g lgod lgb]{lzsfn] tf]s] adf]lhd tyf :yflkt rng rNtL cg';f/ tof/ 

ug'{kg]{ ef}r/, n]h/, d]df]/]G8f, gub tyf a}s vftf, k/LIf0f ;Gt'ng, jf;nft, cfoJoo vftf 

/ gub k|jfx ljj/0f OTofbL ljj/0fx? sDkgL P]g tyf g]kfn n]vfdfg af]8{n]] hf/L u/]sf] 

n]vfdfg cg'?k n]vfsf ;j{dfGo l;2fGtsf] kfngf u/L tof/ ug'{kg]{ 5 . 

 

#= tf]lsPsf k|ltj]bgx?sf] 9fFrf 

 

q}dfl;s ljj/0fx? 

lwtf]kq Joj;foL -lwtf]kq bnfn, lwtf]kq Aofkf/L tyf ahf/ lgdf{tf{_ lgodfjnL, 

@)^$ sf] lgod #% sf] pklgod @ n] u/]sf] Joj:yf cg';f/ k|To]s q}df; ;dfKt ePsf] #) 

lbgleq tf]lsPsf] 9fFrfdf q}dfl;s k|ltj]bg af]8{ ;dIf k]z ug'{ kg]{5 / ljutsf] q}dfl;s 

k|ltj]bgdf s]lx s'/f kl/jt{g ePsf] eP ;f]sf] ;d]t hfgsf/L u/fpg' kg]{5 . 

pQm Joj:yf adf]lhd lwtf]kq Joj;foLx?n] q}dfl;s k|ltj]bg af]8{ ;dIf k]z ug{sf 

lglDt lgDgfg';f/sf] 9fFrf tf]lsPsf] 5 .  

 

!= q}dfl;s ljQLo ljj/0f h:t} jf;nft, gfkmfgf]S;fg lx;fj / gub k|jfx ljj/0fdf 

;+k"0f{ cg';"rLx? ;+nUg u/L tof/ ug'{kg]{5 . pQm ljj/0fdf ut jif{sf] ;f]xL cjwLsf] 

ljj/0f ;d]t ;dfj]z ug'{kg]{5 .  

  ljj/0f tof/ ubf{ k|rlnt sfg"g cg';f/ Jojxf/df nfu" ePsf n]vfdfgx? 

/ n]vfsf ;j{dfGo l;2fGtnfO{ kfngf ug'{ kg]{5 . 

 t'ngfTdstf (Comparatives) sf nfuL km/s k/]sf s'/fx?sf] hfgsf/L 

k|jfx ug'{ kg]{5 . 

 k|fKt sldzg cfDbfgL, lwtf]kq ahf/nfO{ lbg'kg]{ e'QmfgL, u|fxssf] gub 

tyf a}+s df}Hbft, u|fxssf] lwtf]kq df}Hbft, u|fxs;+u lng'kg]{ lx;fj h:tf 

s'/fx? k"0f{ ?kdf vf]lnPsf] x'g'kg]{5 . 



 k|efjof]Uo ljj/0f (Material Information), b08 hl/jfgf tyf sfg"g 

pNn+3g u/]jfkt kfPsf] ;hfo h:tf s'/fx? ljQLo ljj/0fdf :ki6 b]lvg] 

u/L pNn]v ug'{ kg]{5 . 

 

@= lbgxF' ePsf v/LblaqmL sf/f]af/sf] ef}lts l:ytL (Physical Status of 

Transactions) b}lgs ?kdf (Daily Basis) df tyf ;f] sf] dfl;s hDdf 

(Monthly Sub-total) ;d]t b]lvg] u/L cg';"rL ^ sf] 9fFrf adf]lhd k]z ug'{ kb{5 .  

 

#=  lbgxF' ePsf sf/f]af/sf] ljQLo l:ytL (Financial Status of Transactions) b}lgs 

?kdf (Daily Basis) df tyf ;f] sf] dfl;s hDdf (Monthly Sub-total) ;d]t 

b]lvg] u/L cg';"rL & sf] 9fFrf adf]lhd k]z ug'{ kb{5 . 

 

$= sf/f]af/sf] /fkm;fkm tyf gfd;f/L :yug (Transactions Pending Clearing 

and Settlement) x/]s dlxgfsf] cGTosf] l:ylt b]lvg] u/L cg';"rL * sf] 9fFrf 

adf]lhd k]z ug'{ kb{5 .  

 

%= u|fxssf] lwtf]kq ;DaGwL] ljj/0f (Statement of Securities of Clients) x/]s 

dlxgfsf] cGTosf] l:ylt b]lvg] u/L cg';"rL ( sf] 9fFrf adf]lhd k]z ug'{ kb{5 . 

 

^= b}lgs sf/f]af/sf] cfwf/df agfPsf] s/f/ gf]6 ;DaGwL] ljj/0f (Statement of 

Contract Notes) b}lgs ?kdf (Daily Basis) df tyf ;f] sf] dfl;s hDdf 

(Monthly Sub-total) ;d]t b]lvg] u/L cg';"rL !) sf] 9fFrf adf]lhd k]z ug'{ kb{5 

. 

 

&= u|fxssf] gub tyf a}s ;DaGwL ljj/0f (Statement of Client's Cash or Bank) 

x/]s dlxgfsf] cGTosf] l:ylt b]lvg] u/L cg';"rL !! sf] 9fFrf  adf]lhd k]z ug'{ 

kb{5 .  

 

jflif{s ljj/0fx? 

lwtf]kq ;DaGwL P]g, @)^# sf] bkmf *@ / lwtf]kq Joj;foL -lwtf]kq bnfn, lwtf]kq 

Aofkf/L tyf ahf/ lgdf{tf{_ lgodfjnL, @)^$ sf] lgod #% sf] pklgdo ! adf]lhd lwtf]kq 

Joj;foLx?n] jflif{s k|ltj]bg, n]vfkl/If0f ePsf] ljQLo ljj/0f tyf cGo ljj/0fx? 

tf]lsPsf] 9fFrfdf cfly{s jif{ ;dfKt ePsf] # dlxgfleq k]z ug'kg]{5 . 



pk/f]Qm Joj:yfx? adf]lhd lwtf]kq Joj;foLx?n] jflif{s k|ltj]bg tyf cGo 

ljj/0fx? af]8{ ;dIf k]z ug{sf lglDt lgDgfg';f/sf] 9fFrf tf]lsPsf] 5 .  

 

!= lwtf]kq Joj;foLx?n] k|rlnt sfg'gn] tf]s] adf]lhd tyf :yflkt rng cg';f/ 

n]vfkl/If0f ePsf] jflif{s k|ltj]bg jf;nft, gfkmfgf]S;fg vftf / gub k|jfx ljj/0f 

;fy} cg';"rLx? ;+nUg ul/ ut;fnsf] t'ngfTds l:ytL b]lvg] u/L jflif{s ljQLo 

ljj/0fx? sDkgL P]g tyf g]kfn n]vfdfg af]8{n] hf/L u/]sf] n]vfdfg cg'?k n]vfsf 

;j{dfGo l;2fGtsf] kfngf u/L tof/ ug'{kg]{ 5 . 

 ljj/0f tof/ ubf{ k|rlnt sfg"g cg';f/ Jojxf/df nfu" ePsf n]vfdfgx? 

/ n]vfsf ;j{dfGo l;2fGtnfO{ kfngf ug'{ kg]{5 . 

 t'ngfTdstf (Comparatives) sf nfuL km/s k/]sf s'/fx?sf] hfgsf/L 

k|jfx ug'{ kg]{5 . 

 k|fKt sldzg cfDbfgL, lwtf]kq ahf/nfO{ lbg'kg]{ e'QmfgL, u|fxssf] gub 

tyf a}+s df}Hbft, u|fxssf] lwtf]kq df}Hbft, u|fxs;+u lng'kg]{ lx;fj h:tf 

s'/fx? k"0f{ ?kdf vf]lnPsf] x'g'kg]{5 . 

 k|efjof]Uo ljj/0f (Material Information), b08 hl/jfgf tyf sfg"g 

pNn+3g u/]jfkt kfPsf] ;hfo h:tf s'/fx? ljQLo ljj/0fdf :ki6 b]lvg] 

u/L pNn]v ug'{ kg]{5 . 

 

@= cGo ljj/0fx?df q}dfl;s ?kdf k]z ug'{kg]{ ljj/0fx? -q}dfl;s ljQLo ljj/0f 

afx]s_ g} dfl;s ?kdf v'Ng] u/L jflif{s ?kdf k]z ug'{ kg]{5 . 


