lwtfkg bnfn Joj ;foln]/fVg' ka{lj j/0f tyf kit jbgsf]Off

sfgyl Joj :yf
v lwtfkg ;Datwl Py, @)™ sf]bkif && adflhd nufglstf§f] kixrfg, vi/b lgqgi
cfb, s/f/ gfp tyf ngby ;Datwl Joj:yf |

-1 |wtfkq Joj;foln] Iwtfkq sf/faf/ ugEl3 ;Daliwt nufglsti§f] ki/ro
Ing] ufxs vftf vflg] /sd nyby ug] tyf sf/faf/ ;Dabwl Aoj:yf tflsP adflhd

xgb .

-0 sb}klg Iwtfkq Joj;foln] wtfkg v/lb, lagil jf Ijlgdo ;Datwl s/f/
u/ki5 csflbgsflahf/ ath xg' cufj}s/i/ gfp agfpg' kghp / To:tf]gfedf ;f]lwtfkq
Joj ;foln]PhQ6sf] 2kdf s/f/ u/BfleP s/il/ gffsf] ;Ssn kit ;Daltwt ufxsnfo{lbg’
kgp / cfkig}nflu s/f/ u/kfleP s/ gffdf ;f]s/f pinys u/l ctke’; u /Vg' kgb .
-4 pkbkif -0 adflndsf]s/f/ gfpdf bkiPsf s/ix? ;dE pNny ug'kgh |
lwtfkq Joj ;fosf]lsl;d / To:tflloj ;fo ;¥fng ug]7fpF
lwtfkq Joj ;foln]ctkitdVo eO{sfd u/kf]eP ;f]sf]ljj/0f,

s/f/ gfp Ibgkg{lolQusf]gfd / 7hfgf,

s/fl ePsf]ldit / s/f/ gfp tof/ u/Bf]ldIt,

\wtfkqsf]lj j/0f / ki/dfof,

Iwtfkgsflklt 0sf0{dNo,

s/f/ cttug Itgkoikitkmn ;Datwl Ij j/of,

s/f/ cbtuf Itgkg]sldzgsf]/sd jf b/,

sg}b:t/ nflg]eP To:tflb:t/sflb/ tyf tT;Datwl [j j/0f,
Ix; fa /fkn;fkn xg]lbg,

tflsP adflhdsf]cbo s/fx? .
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v lwtfkq ;Datwl P§, @) sflbkif &* adflhd Iwtfkq Aoj ;foln]/fVg kolx;fj

-1 lwtfkg Joj;foln] Ix;fa tyf clenyy /fbf cfkih] u/ef] Iwtfkq st/fhf/
;Dabwl kofft ?kdf ki6lL xgJu/l cfkih]u/¥f] sf/faf/sf]clly§ Iyt :ki6 bivg]u/l
/Mg kgh . jf;nft tyf gfkif gfy;fg Ix;fa tof/ ubf{oyfy{blvg]u/l /Vg'kgh .

-0 Iwtfkq Joj ;foln]pkbkif -1 adflhd /fvEf]lx;fa tyf clenjaf6 k|6
?kdf cnu bivg]u/l wtfkg v/lb ug{rixg] cfkigf] uxsn]iwttkq v/lb lagl ugéf
nflu aknfPsf]/sd tyf lwtfkgsf]lx;fa / cleny tflsP adflnd aln}/fig'kgh .




4 pkbkef -1 jf -@_ adflhd /flvPsf] Ix;fa tyf cleny / ttkDaow
cflyg 1jj/0f tyf kltjbgx? Iwtfkq Joj ;foln]tflsP adflnd tof/ u/l /fVg'kgh .

-$  o; bkif adflhd /flvPst Ix;fa tyf clenyyx? af{jf af@@f6 IgoQr
ePsf]lg/Lifs jf nytk/Lifsn] jf ;Dalowt Iwtfkq ahf/n]lg/LIf0f ug{jf hifg rixff
kI5 ;lhn}u hifg jf Ig/LI0f ug{;Isglu/l wtfkq Joj ;foln]/fVg' kgh .

v Iwtfkg ;Datwl P, @) sflbkif *@ adflnd Ix;fj tyf 1jj/0f kK ugko]

-1 lwtfkq Joj ; foln]cily§ jif{;dfft ePsf]tlg dixgfleq cl3Nnf]cflys
Jifgt wttkq Joj;fo u/kf] ;¥fng [jj/0f :ki6 bivg] u/l cl3Nnf] cfly§ jif§f]
ny/k/L1f0f ePsf]gfkif gff; fgsf]Ix;fa, Jf;nft / gub Kjix [jj/0f tyf cto cfjZos
cfly§ 1jj/0fx? af{; dIf ki ug{kgb .

0. pkbkif -! adflnd Ix;fa tyf [jj/0f ki ug{g;s§if ;f]sfldgfl;]
dflkissf] sf/0f vhio{Dofb yksf]nflu afg{; dIf lwtfkq Joj ;foln]lgjbg IbPdf aff]
tlg dixgf;0d Dofb yk Ibg ;Sgb . 0;/L Dofb ylkPsf] ; doleq kig To:tf]Ix;fa tyf
lj3/0f ki gu/tlf afpfi]To: tf]lwtfkq Joj ; folnfO{kfF xhf/blv kRrl; xhi/ ?kpfEDd
hi/yfgf ug{;Sgp .

4 pkbkef - jf @ df hy;s} s/f nlvPsf] eP tfkig Dofbleq
ny/k/LIf0F xt g; sEf] sf/0fafe Ix;fa tyf 1jJ/0f ki ug{g;Sqg] wtfkq Joj;foln]
KI5 ny/f k/LIf0f eOfskiS jf:tljs Ix;fa tyf [jj/0f aenfpg] u/l nytk/LIff e}

g;sf]Ix;fa tyf Ijj/0f abifpg ;Sgb .

v’ Iwtfkq Joj ;fol -lwtfkg bnfn, wtfkq Aofkf/L tyf ahf/ lgdfff lgodfjnl, @)"$
sfllgod @* adflnd uixssf]cfbk btf{ugkg{

-1 lwtfkg bnfnn] ufxsaf6 cfbk kift u/l To:tf] cthi btf{u/] dfqg
sf/faf/ ug{kgh .

-0 Iwtfkg bnfnn]pkigod -!_ adflnd btf{ePsfluixssf]cfb adflhd
sf/faf/ ubf{dNo tyf ;do kiyldstfsf]ciwi/df ugkgp .



v’ Iwtfkq Joj ;fol -lwtfkg bnfn, wtfkq Aofkf/L tyf ahf/ lgdfff lgodfjnl, @)"$
sfllgod @( adflhd ujxssf]cleny /figkg{

-1 lwtfkg bnfnn] ufxssf] nflu sf/faf/ ug{ cl3 Joln jf ;#yfut
uixssflqidzl cg’; ¥l-10 jf cg; ¥l-1# adflhdsf]9fFfdf kUf{lj j/0f ;Ixtsf]cleny
/fVgkgb .

0. pkigod -I_ adflhd cleny /fVg] ;dodf Iwtfkg bnfnn] Iwtfkgsf]
diodf xg;Sg]pti/ rofj tyf ljletg kbklst hilvdx?sf ;Dabwdf ujxsnfO{hfgsf/L
u/fpg' kgh .

v |wtfkq Joj ;fol -lwtfkg bnfn, Iwtfkq Aofkf/L tyf ahf/ lgdfgf Igodfjnl, @)"$
sfllgod #) adflhd a¥ dfkig /sd ngby ugkol

wtfkg bnfnn] ufxs ;e Iwttkq ;Datwl sf/faf/ ubf{ak dfk{t dfg /sd
njby ugkah .

v |wtfkq Joj ;fol -lwtfkg bnfn, Iwtfkq Aofkf/L tyf ahf/ lgdfgf Igodfjnl, @)"$
sfllgod #! adflnd uixssf]/sd tyf sfuhftsflkpfis

-1 lwtfkg bnfnn] sh}ujxssf]/sd, Iwtfkq tyf sfuhft cf"gflnflu jf
cbo ufxssfInflu kpfp ug{kipg] 5y .

-0 Iwtfkg bnfnn] Iwtfkq sf/faf/ u/KI5 kikt u/gf] /sd, wtfkg jf
sfuhft To; /L kit u/E}lbg jf eflnk\6;Dd ;Daltwt klfnfO{a™ fpg' kgh .

4 Iwtfkg bnfnn] kKJop uixssf] lwtfkq sf/faf/ ;u ;Daltwt kfif0fkqg
tyf /sdsf]Ix;fa :ki6 blvg]u/l 5§58}cleny /fVgkgh .

v |wtfkq Joj ;fol -lwtfkg bnfn, Iwtfkq Aofkf/L tyf ahf/ lgdfgf Igodfjnl, @)"$
sfllgod ## adflnd sf/faf/ Joj:yf tislbg ;Sg]

-1 ;/st/l COtkq tyf cto lazjf Isl;dsf Iwtfkq sf/faf/ ;Datwdf
cfjZostf cg;f/ afgf] ;do ;dodf yk Joj:yfx? tilslbg ;Sgb .

0. Iwtfkg bnfnn] ufxsaf6 si/faf/ ctbk kift ug] ujxs vftf vilg]
dilhg sf/faf/ ugInufotsft laifodf ufxs ;4 ugkg] ; Denfkfsf ;Datwdf ;do ;dodf
afgf]cfjZos Joj:yf tilslbg ;Sgb .



v lwtfkg Joj ;fol -wtfkg bnfn, Iwtfkq Aofkf/L tyf ahf/ lgdff Igodfjnl, @)"$
sfllgod #$ adflnd Ix;fj Istfj / cleny b?:t /fgkg{

-1 lwttkg bnfn, Iwtfkg Jofkf/L tyf ahf/ lgdfgfn] cfkin] u/ef] wtfkg
sf/fpf/, ;16f] Ix;falstfa tyf ujxs ;Dabw. cleny :ki6 / oyfy{?kdf blvg] u/l
cBfjlws ?kdf /fVgkgh .

0. Iwttkg bnfn, Iwtfkq Jofkf/L tyf ahf/ Igditfn]kyInt sfgl adflhd
tisPsf 9fFf / nyfdfg gt/ nyf /ivl gtkif gff;fg Ix;fJ, jf;nft tyf gub kffx
[j J/0f nufotsf IjQlo [jj/0f tof/ ugkgh .

4  0; lgod adflhd /figkg{cleny tyf 1jj/0f cBfjlws?kdf tof/ u/l
aff] ;f] sf] lg/LIfof tyf hfFaer ug{ rixgf] avt pkniw u/fpg' ;Daltwt Iwtfkq
bnfn, Iwtfkq Jofk/L tyf ahf/ Igdfgfsflst{o xgb .

v lwtfkq Joj ;fol -lwtfkg bnfn, Iwtfkq Aofkf/L tyf ahf/ lgdfff Igodfjnl, @)
sfllgod #% adflhd kitjbg k& ugko]

-1 lwtfkg bnfn, Iwtfkg Jofki/L tyf ahf/ Igdfffn] kjo cfly§ jif{
;dfit ePsf]tlg dixgfleq pQn cfly§ jit&flnyf k/LIFOf ePsf]ljIQo Ijj/0f tyf pQn
Jifgt u/Bf]sfd sf/afxl ;Datwl jflif§ kltjbg af@fdlf ki ugkgh .

-0 Iwtfkg bnfn, Iwtfkq Jofki/L tyf ahf/ lgditfn] kjok odifl;s cjlw
;dfit ePsf]tl; Ibgleq ;do ;dodf af@f] tisEi]ofFfdf aff dIf giifl;s k|tjbg
ki ugkgb / cl3\nflgdlfl; s kitgbgdf pinys ePsf]s/ix?df sy}letgtf ciPsf]eP
;] ;0atwl higsf/L ;d pQn kltjbg ;fy ki ugkgh .




@- Joj ;foln]clenV/sf nflu /fVg' kg]sfuhftx?

diyl pinlvt sfgyl kbfhgsf]nflu Iwtfkq Joj ;foln]IgDgfg’; f/sf] cfjZos sfuhft

/MVg'kgh .

N N N T

ufxs kl/ro |jj/0f (Client Identification Form_

ufxs kl/ro-kq (Client Identity Card_

ctbk kq (Order Request Form)

ctbk btf{lstfj (Order Registration Book)

leglg]/ jflx/lg]sfuhftsf]istfj (Document's Inward-outward Book)

ufxs Vftf (Client's Account)

blgs sf/fht/ 1J3/0f (Daily Transaction Particulars)

s/f/ gfp (Contract Note)

ufxs klZs vftf (Client Advance Account)

ufxssf]lwtfkgsf]dffibft Istfa (Stock Book of Client's Securities)

cto 1JJ/0fx?

eff/ (Voucher)

nh/ (Ledger)

dyif]i8f (Memoranda)

gub tyf a% vftf (Cash and Bank Account)

k/LITOf ;6thg, Jf;nft, cfoloo Ijj/0f, gfkifgff;fg Ix;fj, tyf gub
Kjfx 1jj/0f (Trial Balance, Balance Sheet, Profit and Loss Account and
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Cash Flow Statements)

v ufxs kl/ro Ijj/0f (Client Identification Form

lwtfkg Joj ;foln] gofFuixs -JolQu jf ;el7t ;#yf sf] ;theflf Iwtfkqg

Joj ;fol ‘wtfkq bnfn, Iwtfkq Jofkf/L tyf ahf/ lgdff Igodfjnl, @)"$ sf]
cg; ¥l 10 / % adflhdsf] ufxs ki/ro |jj/0f KOf{ ?kdf e/fo{ ;Daltwt ufxssf]
b:tvt tyf cfjZos sfuhft ;Ixt Idtla2 ?kdf /ivg' kbd . pQn kif/d dfkif
ufxsnfo{Ib0§] uixs kl/ro btf{g=+-Client Registration Code_ kjok uixssf]nflu
ki/s ki/s (Uniue) xg' kgp / Iwtfkq Joj ;foln]pQn ujxssf]cthi si/fjf/ kfffnldf
k|jli6 -Entry_ubf{;fk. uixs ki/ro btf{g=g}kpfi ugkgh .



v'ufxs kl/ro-kq (Client Identity Card

lwtfkq Joj ;foln]k]ok uixssflkl/ro ;Dabtwdf cfbizkqdf vhipgkg{togtd
IJj/0fx? h:t}ufxs kl/ro btf{g+ ufxssf]gfd, gful/stf g+ afjsf] ofd, jth] jf
kitsflgfd h:tf s/tx? pNnys ul/Psf] kifpf] ; Ixtsflujxs klI/ro-kqsf] bO{k|t tof/
ug{kbb . pQn ki/rokgsf]Ps k|t ufxsnfO{pkniw u/fpg' kbb / Ps kit Joj ;fol
cfkip] ;/Ift;fy /g kb . ufxs kl/ro-kgsf] OfFf cg’;rl-! df tflsP adflhd
xgb .

v cfbk kq (Order Request Form)

lwtfkq Joj ; folnJufxsaf6 kit v/Lb lagil cfbk kg kif{?kdf e/]ge/si]x]L
kOf{?kdf ge/EfleP eg{nufP/ dfq :jlsf/ ug{kbd / o;n]ctbk bti{Istfadf ePsf
kljielx?nfo{ cfwi/ kpfg ug{kbd . o;/L kift cfbizkq lditj2 ?kdf Jojl:yt tj/n]
/Vgkbb . ctbk kqsf]9fFf Iwtfkq ahf/sf]ljlgodfjnldf tilsP adflnd xgb .

v cfbl btf{lstf] (Order Registration Book)

lwtfkg Aoj;foln] uixsafé kfit v/lb lagl cfbkkq cg’f/ ;f] ;Datwl
cfjZos Ijj/0f ctbkkq kijit ug{ljlQs}cfok bti{Istfadf qids ?kdf btf{ug]
Joj:yf ugkgh . o;/L bti{ePsf v/lb tyf Ijlgn cfokx? si/fjf/ k)finldf k|ji6L ubf{
dio-;do kjyldstfsf cfwi/df ug{kgp . klji6l ug{ gEofOPsf cfbix?nf0{ csf]
Iogsf] z?df cfbk bti{Istijdf quda2 ?kdf k§l bti{ug{kgp . si/fjf/sf] nflu
kinfflf /xBf -cTC df /xBf cfbx?df sg}ki/jt§ ul/g] ePdf ;f] sf] cfbk btf{
Istfjsf]skiotdf tyf cfbk kqdf ;dE hgfpg'kgh . cthi bti{lstfjdf bti{ePsf
cthgx? -klji6l ug{ gEofOPst afxp_ x/k Ibgsf] ctlodf Iwtfkg ahf/sf] kjffnlafe
kit xg]klins c8{ as ;& dh vig'kbp . cfbk bti{lstfjsf]ofFf cg’¥L @ df
tflsP adflhd xgb .

v leaglgl/ jflx/lg]lsfuhftsfllstfj (Document's Inward-outward Book)

lwtfkq Aoj ;foln] ufxssf ;Datwdf kit xg] tyf cboq k7fpg] sfuhftx?sf]
gleglg] / aflx/lg] sfuhftsf] Istfak df cwijlws ?kdf clenys /fg' kgh . o;
Istfadf cleny /iVglkpfhgsf nflu Igdg sfuhftx? TiflsPst 5g\l

1= zp/ kfifofkq

- cfbk kq

# zp/ bilvn vi/h ug{lbg]b/vi:t




$= vinl x:tfet/0f btf{lgjbg

%= s/l gfp

0; Istfj ujxssf] sfuhftkgqx? xJL dixgfsf] clotddf ath ug{kbb . pn
Istfsf]ofFf cg’; ¥l # df kjtt ul/Psf]5 .

v’ ufxs vftf ( Client Account)

lwtfkq Aoj ;folnJufxssi]nflu JolQut ufxs vftisflioj:yf ug{kgh . ujxs
vitf kjog sf/faf/ :ki6 blvg] u/l cBfjlws ?kdf /fig' kgh . Iwtfkq Aoj ;folsf]
cleny -Record_ df c;/ kig{sf/fjf/ ;Dabw. 1jj/0f dfq Iwtfkq Joj ;folsf]
vitfdf /fVg' kbd . ufxssi]/sd ufxssf] vitidf 58} clenyy ug{kbd / ki/s ak
vitfdf hddf ugkbd h;sflkpfli ufxs jf [jlgdo ahf/nf0{eQnfgl ug{dfq kbfp ug{
;Isgh . wtfkq Aoj;foln] uixs vftf ;fdfto bfki]f] ny/f kiffnl cg?k tof/ ug{
kgh .

v blgs sf/faf/ 1jj/0f (Daily Transaction Particulars)

blgs si/fhi/ 1j/0fdf Ps Ibge/sf] st/fhi/ ePsf]ljj/0tsflkljiel ug{kgh .
;T sttt/ dio]v/lb tyf Ijlon st/faf/sf]5858}H] j/0f /fvg]Joj:yf ul/g' kgl/ blgs
kifofnE ug] foj:yf ug{ ko] 5 . blgs si/fff/ 1jj/ofsf] ofFf wtfkq ahf/sf]
ljlgodfjnidf tflsP adflhd xgb .

v s/f/ gf® (Contract Notes)

lwtfkq Aoj ;foln] Iwtfkq ;Dabwl Py, @)™ sf]bkif && sf]loj:yf adflhd
sf/fhf/ ePsflkjos cfbksf] ;fkL Ibg jf efhlkN6 ahf/ ath xy' cufj}s/f/ gff tof/
u/l ;flsflgSsn kit cfkih]kif0ln® u/l ;Ssn k|t ;Dalowt ufxsnfo{lbg' kbb .
s/t/ gfpsf]9fFf cg’; ¥l $ df tilsP adflnd xgb .

v’ ufxs KIsl vftf (Client Advance Account)

\wtfkq Joj ;foln]cfbkkq ;E}stglzrt /sd kIslsf]?kdf dfu ug{;Sgb .
0;/L ujxsaf6 kift ksl /sd ufxs kIsl vftidf cnlu}cleny ug{kbd . ufxsaf6
kit kIsl /sd ;fkl lbgdf ufxs ak vftfdf hddf ul/;Sg' kg{5 . pQr kIsl /sd
s/fjt/x?sf] eQifgl ;dodf ldnfg ug{kgh . uixs KISl vftf ;fdfto bfki]f] nj/f
kiffnl cg?k tof/ ug{kgp . o;/L kift /sdx?sf]kiitl sfuh -Receipts_ Jojl:yt
?kdf /fVgkgh .




v ufxssfllwtfkgsf]dfiibft Istfa (Stock Book of Client's Securities)

lwtfkq Joj ; folnJuixssf]iwtfkg ufxssf]lwtfkq dfibft Istfadf 58}clenis
ug{ kb . kjop dixgfsf] ctlodf o; Istfa ath ul/ leqlg] / jflx/lg] sfuhftsf]
Istfjsfliwtfkq ;& Idnfg ugkg]5 . o; Istfasf]ofFf cg’; ¥l % df kjtt ul/Psf]
5.

v cbo 1Jj/0fx?

krint Py Igod Ighfzsfn] tik]adflhd tyf :yflkt rng ritl cg’;f/ tof/
ugkglef¥/, nh/, diif[i8f, gub tyf ak vftf, k/LIf0f ;G6thg, jf;nft, cfoloo vitf
/ gub kjfx |jj/0f OTofbl 1jj/0fx? sDkgl Py tyf gkfin ny/fdfg af@f] hi/l u/Ef]
nyfdfg cg?k ny/fsf ; jifto |; 2fctsfkingf u/l tof/ ugkg]5 .

tflsPsf kltjbax?sf]9fEf

adlfl ; s 1j3/0fx?

lwtfkq Joj;fol -lwtfkq bnfn, Iwtfkq Aofki/L tyf ahf/ Igdff{ IgodfjnL,
"% sfllgod #% sflpkigod @ nJu/BflJoj:yf cg’;f/ Klok gdif; ;dfit ePsf]#)
Ibgleq tflsPsf] 9fFfdf giifl;s kitjbg af{;dIf ki ug{kgh / ljutsf]ilfi;s
kitjbodf skx s/f ki/jtf ePsfleP ;f5f];dx hfgsf/L u/fpg'kgh .

pQi Joj:yf adflnd Iwtfkg Joj ;folx?n]odlfl; s kltjbg afB{;dIf ki ugbf
lgidt IgDgfg’; f/sf]9fFf tilsPsf]5 .

I- qdifl;s 1jQLo 1jj/0f h:t}jf;nft, gfkifgfd;fg Ix;fj / gub kjfx 1jj/0fdf
;K0f{cg’; ¥ix? ;mig u/l tof/ ugkgh . pQn Ij3/0fdf ut jifsf] ;fkl cjwls]
1jj/0f ;dE ;dfji ugkgh .
<= |33/0f tof/ ubf{kfInt sfgy cg’;f/ Jojxi/df nfu"ePsf nj/fdfgx?
/ nV/fst ; jéifco |; 2f6tnfo{kfngf ugikgh .
< thgfldstf (Comparatives) sf nful ki/s k/&f s/fx?sf] hfgsf/l
kjfx ug{kgp .
< kift sldzg cfibfgl, Iwtfkq ahf/nfo{ Ibgkg{ eQifgl, ufxssf] gub
tyf ak dffbft, ujxssf]iwtfkq dfibft, uixs;e Ingkg{lx;fj h:tf
s/ix? kUf{?kdf viinPsf]xgkgh .



jlif

< kefjoffo 1jj/0f (Material Information), 08 hl/jfgf tyf sfgy
pin3dg u/ffkt kiPsf] ;hfo h:tf s/fx? 1jQlo 1jj/0fdf :ki6 bivg]
u/L pnys ugikgh .

logxF ePsf v/iblagil sf/faf/sf] effts |.ytl (Physical Status of
Transactions) blgs ?kdf (Daily Basis) df tyf ;f] sf] dfl;s hddf
(Monthly Sub-total) ;dE bivg]u/l cg’; ¥l ~ sf]9fFf adflnd ki ug{kbd .

IogxFePsf sf/faf/sf]ljQlo l:ytl (Financial Status of Transactions) blgs
?kdf (Daily Basis) df tyf ;f] sf]l dfl;s hddf (Monthly Sub-total) ;dE
bivg]u/l cg’; ¥l & sf]9fFf adflnd ki ug{kbb .

si/faf/sf] /tkn;fkn tyf gfd;f/L :yug (Transactions Pending Clearing
and Settlement) x/¥ dixgfsf] ctlosf]l:ylt bljvg] u/l cg; ¥l * sf] 9fFf
adflhd ki ug{kb$ .

ufxssf] Iwtfkq ;Datwl] Ijj/0f (Statement of Securities of Clients) x/§
dixgfsf]lctTosf]l:ylit bivg]u/l cg; ¥l ( sfl9fFf adflhd ki ug{kbd .

blgs sft/faf/sf] cwi/df agfPsf] s/f/ gfp ;Dabtwl] 1 j/0f (Statement of
Contract Notes) blgs ?kdf (Daily Basis) df tyf ;f] sf] dfl;s hDdf
(Monthly Sub-total) ;dt blvg]u/l cg;¥L 1) sf]9fFf adflhd ki ug{kbd

ufxssflgub tyf ay ;Datwl |jj/0f (Statement of Client's Cash or Bank)
x/B dixgfsf] ctTosf]l:ylt blvg]u/l cg; ¥l 1! sflofFf adflhd ki ug{
kob .

1 §/0fx?

lwtfkq ;Dabwl P, @) sflbkif *@ / Iwtfkq Joj ;fol -wtfkg bnfn, Iwtfkg

hofkf/L tyf ahf/ lgditf{ Igodfjnl, @)"$ sf]lgod #% sflpkigdo ! adflhd Iwtfkqg
Joj ;folx?n] jflits Kkltjbg, nyfki/1f0f ePsf] IjQlo 1jj/0f tyf cbo 1jj/0fx?
tisPsf|9fFfdf cfly§ jif{;dfit ePsf]# dixgfleq ki ugkgh .



pk/fQn Joj:yfx? adflhd Iwtfkg Joj;folx?n] jflit§ kltjbg tyf cbo
jj/0fx? af@{; dIf ki ug§f Igibt Ighgfg’; /s 9fFf tflsPsf]5 .

I- lwtfkg Joj ;folx?n] kkint sfggn] tfs] adflhd tyf :yflkt rng cg;f/
ny/fki/110f ePsf]Jflif§ kltjbg jf;nft, gfkifgfy;fg vitf / gub Kjfx Ijj/0f
;fyteg; ¥ix? ;mlg ul/ ut;fnsf] thgflds liytl bivg] u/l jflif§ 1jQlo
ljJ/0ix? sDkgl Py tyf gkin nyfdfg affilhf/l u/Bflnyfdig cg?k n/fsf
; J€ifco 1; 26t sflkingf u/L tof/ ugkg]s .

<= [jj/0f tof/ ubf{kfInt sfgy cg’;f/ Jojxi/df nfu"ePsf nj/fdfgx?
/ nV/fst ; jéifco |; 2f6tnfo{kfngf ugikgh .

< thgfldstf (Comparatives) sf nful ki/s k/&f s/fx?sf] hfgsf/l
kjfx ug{kgp .

< kift sldzg cfibfgl, Iwtfkq ahf/nfo{ Ibgkg{ eQifgl, ufxssf] gub
tyf ak dffbft, ujxssf]iwtfkq dfibft, ufxs;e Ingkg{lx;fj h:tf
s/ix? kUf{?kdf viinPsf]xgkgh .

< kefjoffo 1jj/0f (Material Information), 08 hl/jfgf tyf sfgy
pin3dg u/ffkt kiPsf] ;hfo h:tf s/fx? 1jQlo 1jj/0fdf :ki6 bivg]
u/L pnys ugikgh .

- cbo 1jj/0fx2df q#ifl;s ?kdf ki ugkg] Ij3/0fx? -gdifl;s 1jQlo 1jj/0f
afxe_g}dfl; s ?kdf viiglu/L jflits ?kdf ki ug{kgh .



