
lwtf]kq bnfn Joj;foLn] /fVg' kg]{ ljj/0f k|of]hgsf] nfuL

cg';'rL !M u|fxs kl/ro–kq (Client Identity Card_

JolQmut u|fxssf] nflu

lwtf]kq Aoj;foL sDkgLsf]] gfd

lwtf]kq Aoj;foL sf]8 g+

7]ufgf

u|fxssf] gfd M u|fxs kl/ro btf{ g+ M

gful/stf k|df0fkq g+ tyf hf/L ul/Psf] :yfg / ldltM

:yfoL 7]ufgf M

xfnsf] 7]ufgf tyf kmf]g g+=M

afa' ÷cfdfsf] gfd M kmf]6f]

klt ÷kTgLsf] gfd M 

afh] ÷;;'/fsf] gfd M .
u|fxssf] k]zf M

u|fxsn] lwtf]kq sf/f]jf/ ubf{ k|of]u ug]{ a}+ssf] gfd / vftf g+ M kl/rokq lbg] clwsf/Lsf] gfd M

kb M

u|fxssf] b:tvt M b:tvt M

ldlt M ldtL M

sfof{nosf] 5fk M

;+:yfut u|fxssf] nflu

lwtf]kq Aoj;foL sDkgLsf]] gfd

lwtf]kq Aoj;foL sf]8 g+

7]ufgf

;+:yfsf] gfd M u|fxs kl/ro btf{ g+ M

btf{ g+ / ldltM

7]ufgf M

kmf]g ÷km\ofS; g+= M

u|fxssf] k]zf jf Aoj;fo If]q M

u|fxsn] lwtf]kq sf/f]jf/ ubf{ k|of]u ug]{ a}+ssf] gfd / vftf g+ M

.
sfo{sf/L k|d'vsf]] b:tvt M

;+:yfsf] 5fk M kl/rokq lbg] clwsf/Lsf] gfd M

ldlt M kb M

b:tvt M

ldtL M

sfof{nosf] 5fk M

cg';'rL @ M cfb]z btf{ lstfj (Order Registration Book)

qm= ;=
u|fxs kl/ro 
btf{ g+= u|fxssf] gfd lwtf]kq

Uf|fxsn] tf]s]sf] 
d"No kl/df0f cfb]z btf{ ;do cfb]zsf] k|sf/ cfb]zsf zt{x?

cfb]zsf] 
cj:yf

k]ZsL/lwtf]kq 
hDdf s}lkmot

gf]6 M

!= cfb]zsf]] cj:yf df sf/f]jf/ ePsf, sf/f]jf/sf nfuL kfnf]df /x]sf, SofG;Ln ePsf, jf sf/f]jf/sf nfuL /fVg gEofOPsf x'g ;S5g / o;sf] k|lji6L x/]s lbgsf] cGTo ;Dd ul/;Sg' kb{5 .

 @= k|Tos sf/f]jf/sf nfuL /fVg gEofOPsf cfb]zx?sf]] k|lji6L x/]s lbgsf] z'?df qmdab ?kdf ug'{ kb{5 .

#= lwtf]kqdf ;DalGwt ;+ul7t ;+:yfsf] gfd / lwtf]kqsf] k|sf/ v'nfpg' kb{5 . pbfx/0fsf] nfuL :6ofG8{8 rf6{8sf] ;fwf/0f z]o/sf] nfuL SCB–OS .
$= c;DalGwt sf]nddf NA n]Vg' kg]{5. pbfx/0fsf] nfuL u|fxsn] cfb]zdf d"No gtf]s]sf] eP kfFrf} sf]nddf NA n]Vg' kg]{5 .

%= cfb]z kqsf]] btf{ g+ cfb]z btf{ lstfasf] qm= ;= x'g' kb{5 .

^= cfb]zsf] k|sf/df vl/b jf las|L v'nfpg' kb{5 .



cg';'rL # M leqLg] / jflx/Lg] sfuhftsf] lstfj (Document's Inward-outward Book)

qm= ;=
u|fxs kl/ro 
btf{ g+= u|fxssf] gfd sfuhftsf] gfd

sfuhftsf] 
ljj/0f

sfuhft lelqPsf] 
ldtL

sfuhft aflxl/Psf] 
ldtL sfuhft k'Ug] :yfg s}lkmot

cg';'rL $ M s/f/ gf]6 (Contract Notes)

lwtf]kq Aoj;foL sDkgLsf]] gfd lwtf]kq ;DaGwL P]g, @)^# sf] bkmf && sf] Joj:yf adf]lhdsf] cfyL{s jif{+ M

lwtf]kq Aoj;foL sf]8 g+ u|fxsnfO{ lbg'kg]{ s/f/ gf]6 s/f/ gf]6 g+ M

7]ufgf

u|fxs kl/ro btf{ g+ M s/f/ gf]6 hf/L u/]sf] ldlt M

u|fxssf] gfd / xfnsf] 7]ufgf M

ldtL kl/df0f d"No /sd lwtf]kq ahf/ ;]af]g

.
lx;fa /fkm;fkm x'g] lbg M

u|fxsn] lwtf]kq sf/f]jf/ ubf{ k|of]u ug]{ a}+ssf] gfd / vftf g+ M lwtf]kq Aoj;foLsf] sfof{no k|of]hgsf] nfuL

?h' ug]{ clwsf/Lsf] gfd M

b:tvt M

ldtL M

sfof{nosf] 5fk M

cg';'rL % M u|fxssf] lwtf]kq ;DaGwL] ljj/0f (Statement of Securities of Clients)

gf]6 M lwtf]kq lelqPsf]÷jflxl/Psf] sf/0fdf /fkm;fkmsf] nfuL jf u|fxsnfO{ lkmtf{ ug{sf nfuL x'g ;Sb5 .

lwtf]kq bnfn Joj;foLn] k]z ug'{ kg]{ k|ltj]bg k|of]hgsf] nfuL

cg';'rL ^ M v/LblaqmL sf/f]af/sf] ef}lts l:ytL (Physical Status of Transactions)

qm= ;=
s'n u|fxssf] 

;+Vof
gofF u|fxssf] 

;+Vof

cfb]z btf{ lstfa 
cg';f/sf] hDdf 

cfb]z
 sf/f]jf/ ePsf 

cfb]zx?

 sf/f]jf/sf nfuL 
/fVg gEofOPsf 

cfb]zx?
 /2 ePsf 
cfb]zx?

 sf/f]jf/sf nfuL 
kfnf]df /x]sf 

cfb]zx?
 sf/f]jf/ ePsf 
s'n sDkgLx? s}lkmot

s}lkmot
lwtf]kq k'Ug] 

:yfglwtf]kq lelqPsf] ldtL
lwtf]kq aflxl/Psf] 

ldtL

lwtf]kq 
lelqPsf]÷aflxl/Ps

f] sf/0fqm= ;=
u|fxs kl/ro 

btf{  g+= u|fxssf] gfd lwtf]kq kl/df0f

qm= ;= lwtf]kq
Soflk6n u]g 

6ofS;
u|fxsn] ltg'{kg]{ jf 

lng'kg]{ /sd
cfb]z kqsf] 

ldtL

cfb]z sfof{Gjog Aoj;foLx?sf] 
sld;g

lgodg lgsfox?sf] sld;g

s}lkmot



cg';'rL & M sf/f]af/sf] ljQLo l:ytL (Financial Status of Transactions)

g]K;] ;]af]g

cg';'rL * M sf/f]af/sf] /fkm;fkm tyf gfd;f/L :yug (Transactions Pending Clearing and Settlement)

ldtL kl/df0f d"No /sd

gf]6 M

!= :yug ljGb'df Aoj;foL cfkm} jf lwtf]kq ahf/ jf sDkgL x'g ;Sb5 .

 @= :yugsf[ sf/0fdf /fkm;fkm jf gfd;f/L cfbL x'g ;Sb5g\ .

cg';'rL ( M u|fxssf] lwtf]kq ;DaGwL] ljj/0f (Statement of Securities of Clients)

gf]6 M lwtf]kq lelqPsf]÷jflxl/Psf] sf/0fdf /fkm;fkmsf] nfuL jf u|fxsnfO{ lkmtf{ ug{sf nfuL x'g ;Sb5 .

cg';'rL !) M s/f/ gf]6 ;DaGwL] ljj/0f (Statement of Contract Notes)

ldtL kl/df0f d"No /sd g]K;] ;]af]g

cg';'rL !! M u|fxssf] gub tyf a}s ;DaGwL ljj/0f (Statement of Client's Cash or Bank)

cg';'rL M !!

a}+ssf] gfd vftf g+ /sd

s}lkmot

lwtf]kq 
lelqPsf]÷aflxl/Ps

f] sf/0flwtf]kq lelqPsf] ldtL
lwtf]kq aflxl/Psf] 

ldtL
lwtf]kq k'Ug] 

:yfgkl/df0fqm= ;=
u|fxs kl/ro 

btf{  g+= u|fxssf] gfd lwtf]kq

qm= ;=
s'n u|fxssf] 

;+Vof
 sf/f]jf/ ePsf 
s'n sDkgLx?

cfb]z btf{ lstfa 
cg';f/sf] hDdf 

cfb]z

qm= ;=
u|fxs kl/ro 

btf{ g+= u|fxssf] gfd lwtf]kq

Soflk6n u]g 
6ofS;

cfb]z kqsf] 
ldtL

cfb]z sfof{Gjog

:yug laGb'

s'n sf/f]jf/ 
ePsf cfb]zx? s'n sf/f]jf/ /sd

Aoj;foLx?sf] 
sld;g

lgodg lgsfox?sf] sld;g

u|fxssf] gfd s/f/ gf]6 g+=

;Defljt 

lkmtf{/;dfof]h
g ldtL s}lkmot/sd cfPsf] ldtL p4]Zo

cfb]z kqsf] ldtLlwtf]kq

s}lkmot

qm= ;=
u|fxs kl/ro 

btf{  g+= u|fxssf] gfd gub ljj/0f

a}+s df}Hbft ljj/0f

qm= ;=
u|fxs kl/ro 

btf{  g+=

lgodg lgsfox?sf] sld;g

u|fxsn] ltg'{kg]{ 
jf lng'kg]{ /sd

:yugsf] sf/0f s}lkmot

s}lkmot
Soflk6n u]g 

6ofS;

cfb]z sfof{Gjog

Aoj;foLx?sf] 
sld;g

lx;fa /fkm;fkm 
x'g] ldlt


